
 

 

LOWER PRIMARY SCHOOL ASSISTANT PRINCIPAL 

Qatar Academy Al Khor (QAK) 

For the 2020-21 School Year 

    

Qatar Foundation is growing rapidly and looking for outstanding educators to join its team.  Qatar 
Foundation focuses on education, sciences, current innovative research, community development, 
and is, therefore, seeking qualified individuals to support us achieve our ambitious goals.  If you 
smile when you think about children; when you’re talking to parents, when you’re discussing new 
ideas in education, and when you’re removing barriers to learning, you may be the leader we’re 
looking for.     

The Foundation’s work in the field of education has brought prestigious’ international universities to 
Qatar to develop an education sector in which young people acquire the attitudes and skills needed 
to build a knowledge, competitive economy.  The main science and research agenda is to build 
Qatar's innovation and technology capacity by developing and commercializing solutions through 
key sciences. The community development programs aim is to foster a progressive society, while 
also enhancing the cultural landscape, protecting Qatar's heritage and addressing immediate social 
needs in the community.     

In pursuit of excellence in education, Qatar Foundation Schools are seeking an exceptional 
educational leader to serve as the Elementary School Assistant Principal of Qatar Academy Al Khor, 
effective August, 2020. 

 A detailed description of the position including qualifications, attributes and responsibilities is at the 
end of this document.  Qatar Foundation offers highly competitive packages that make it one of the 
top employers in Qatar and throughout the Region.   

School Description: 

Qatar Academy Al Khor is one of the mature QF schools founded in 2008. It is located in the coastal 
city of Al Khor, about 50 kilometers north of the capital city of Doha.  Currently, the school serves 
the educational needs of 1189 students from the age of 3 to 18 (EEC-Grade12), meeting the needs of 
a rapidly growing Community of Al Khor.  Our current population comprises predominantly students 
from the local and regional communities; however, QAK teaching staff is drawn from a diverse 
background and multi-nationalities to promote an international approach.  Current students are 
placed in mixed gender classrooms in Primary (PK-5), in gender-segregated classrooms in Middle 
Years (Gr. 6-10) and mixed gender classrooms in the Diploma Program (Gr. 11-12). 

The School moved into its permanent campus in 2016; a new, state of the art complex of I50,000 
sqm in Al Khor.  This outstanding campus is spread over 9 buildings with 137 classrooms, 21 
laboratories for the disciplines of Physics, Chemistry, Biology and Design Technology, 7 Art studios 
and 4 Music classrooms.  The facilities include a recreation center that spreads over 14,000 sqm. 
with a soccer pitch, basketball and volleyball courts, 2 gymnasiums, and a swimming pool. 



 

 

 

The contemporary design brings together innovations that reflect current and future developments 
in education.  This is reflected in environmentally responsible use of materials and energy.  At full 
capacity, the School will accommodate 1800 students.  

With the three Bilingual IB programmes being implemented, PYP, MYP as well as DP, QAK aims to be 
an education role model for the Arab region, displaying the highest national and international 
standards of academic excellence.  The School is accredited by MSA as well.  

Inclusive education is one of the core principles of Qatar Foundation Schools, and QAK provides 
support structures and services for students with diverse learning styles and abilities.  An holistic 
approach to educating the “whole child”, developing academic, social, physical and emotional needs 
in a nurturing, collaborative environment and commitment to the professional learning for all staff is 
at the heart of our success.  

Vision    

Leading Learning 

To empower students to be open-minded, inquiring and knowledgeable life-long learners who are 
able to adapt to an ever-changing world through intercultural understanding and respect. 

We envision our future leaders as courageous problem-solvers who will make a positive difference 
to the world. 

Mission 

To create a safe yet dynamic learning environment that inspires innovation.  QAK empowers 
learners to think critically as compassionate and principled global citizens grounded in Arab values, 
while celebrating Qatari National heritage and culture.  

Roles & responsibilities of the Assistant Principal in Lower Elementary:  

To assist the Principal in creating and maintaining a safe, healthy, and supportive environment and 
culture that synthesizes student intellectual as well as physical, social and emotional development. 

 Create a positive, vibrant school environment focused on student happiness, wellbeing and 
academic achievement  

 Oversee the smooth running of the lower primary school on a day-to-day basis, as well as 
the building and campus  

 Manage the Lower Elementary School positive behavior support system, handle student 
supervision issues, and clearly communicate behavioral expectations among faculty, staff, 
students & parents in order to create a safe and consistent learning environment.  Assist in 
the planning, development and implementation of individual student behavior plans.  Serve 
as a resource for faculty in dealing with classroom management issues.  Maintain accurate 
records relative to disciplinary cases addressed 



 

 

 Be highly visible around the building and campus before and after school, during lunch 
periods, while students are changing classes, and during extracurricular activities 

 Supervise the collection and dissemination of attendance and tardy data, and contact 
parents in the case of chronic attendance issues, in order to support students’ learning 

 Utilize tools such as Response to Intervention to ensure all student needs and diverse 
abilities are met 

 Assist the Principal in ensuring that all teachers have a clear understanding of performance 
expectations and promote faculty professional development toward becoming “master 
teachers” 

 Create a dynamic work environment and capitalize on the expertise of staff to share 
leadership and empower innovation  

 Assist the Principal in monitoring and reporting students’ assessment and evaluation data 

 Assist the Principal in analyzing assessment information to determine whether curricular, 
instructional goals and students’ performance outcomes are being met 

 Assist the Principal in supervising the implementation of all aspects of the International 
Baccalaureate (IB/PYP) program 

 Work collaboratively with the Assistant Principal in upper elementary to ensure there is a 
continuum of all requirements 

 Monitor Teachers, Coordinators, Team Leaders and Heads of Departments to ensure the 
teaching and learning alignment with planned curriculum 

 Support the Principal in implementing and continuously developing a teacher evaluation 
system that focuses on growth and development of effective teaching and learning 

 Attend meetings with faculty, staff, district administrators, parents, students, and others in 
order to ensure clear communication, provide leadership, and/or represent the interests of 
the school community 

 Prepare duty schedules and manage substitute teachers to ensure adequate classroom and 
duty coverage 

 Act as the designated Principal in his or her absence 

Relationships 

Principal – very close contact to exchange information in order to support the school 
community and ensure the best possible teaching and learning environment 

Faculty and non-faculty staff – frequent contact to provide oversight, assistance, and 
encouragement and to ensure that teaching and learning occur as planned 

Parents & guardians – contact as needed to address issues, exchange information, build 
relationships, and provide support 



 

 

Students – very frequent contact to build relationships and ensure appropriate behavior to 
optimize teaching and learning 

Perform other reasonable duties as assigned by the Principal 

General Responsibilities    

The Elementary School Assistant Principal will:    

 Report to the Elementary School Principal in leading the primary school of about 541 
students and 52 teachers in preschool to grade 1  

 Emphasize academic achievement as a primary goal 

 Monitor student achievement data with the Principal and engage teachers in utilizing data to 
drive instruction  

 Emphasize the importance of student social, emotional, and physical wellbeing as a primary 
goal for all staff  

 Work collaboratively with a bilingual staff to maintain and continuously develop the 
effectiveness of the dual language program, where both Arabic and English are considered 
core languages and languages of instruction  

 Participate on committees outside the school to represent QAK and support QF Schools in 
the development of policies and systems for our community of schools  

 Work closely with the school leadership on policies and systems for the continuous 
development of the whole school, preschool to grade 12  

 Work closely with the leadership to ensure the recruitment of highly qualified staff  

Perform all other duties as assigned by the school Director 

 

Qualifications and Experience 

 Master’s Degree in Education or an Honors Degree, QTS and postgraduate qualifications in 
educational leadership  

 5 years of classroom experience in Early years and/or lower elementary 

 Knowledge & experience with PYP implementation in early years (Preferable) 

 Experience building and maintaining an effective school culture 

 Understanding and experience of best educational practices for early years  

 Understanding and experience with fostering interdisciplinary planning and teaming in early 
years 

 Understanding and experience in integrating technology into curriculum to improve student 
achievement in early years 



 

 

 Understanding and experience in analyzing data and developing improvement/action plans 
for early years 

 Experience of responsibility and leadership capacity in an educational setting 

 Highly effective interpersonal, leadership, and written & oral communication skills 

 Bilingual (Arabic/English) preferred.  

 

  Attributes   

The following are key attributes sought in the successful candidate:    

 Positive, flexible and ambitious 

 Goal oriented, planner and focused 

 Child centered leader who has strong interpersonal and communication skill  

 Ability to create a dynamic and positive school environment conducive to student learning, 
academic progress and social emotional wellbeing  

 Ability to problem solve, think creatively to find solutions, remain professional, calm and 
focused in crisis situations  

 Ability to anticipate problem issues before they arise and make plans to overcome them 

 Ability to communicate clearly and in a timely manner in making decisions or drafting plans  

 Ability to engage staff in a shared, collaborative leadership model, in which all staff have an 
opportunity to contribute to policies, processes and systems  

 Demonstrate continuous professional growth by seeking a variety of opportunities  

 Support Schools’ decisions and maintain positive staff morale  

 Show respect and support for the local culture and traditions and engage the staff to do the 
same  

 Lead by example   

 Inspirational; Thoughtful; Sensitive; Proactive  

 Strategic; Supportive; Adaptable; A Community Builder  

 Knowledgeable; Resilient; Dynamic; Emotionally Intelligent  

 Problem solver: Evaluates, compares and relates information, identifies broader implications 
of proposed solutions across the organization and use own experience and evidence from 
theory, other industries and technologies to identify problems and understand situations 

 Reviews existing policies to enable effective problem solving and judgment accordingly  

 Exhibits sound judgment to anticipate potential implications of all decisions; balances 
benefits and risks and identifies areas of uncertainty 



 

 

 Evaluates information by penetrating questions, thus ensuring complete information are 
available to make an informed decision 

 Arrives at well-researched decisions that balance quality service and cost 

 Encourages and supports appropriate risk taking by subordinates when making decisions 

 

 

  



 

 

Salary and Benefits 

Salary is highly competitive and will be commensurate with qualifications and experience of the 
successful candidate.  Benefits include a tax-free salary, housing, health, life and long-term disability 
insurance, annual home leave, shipping allowance, gratuity and tuition benefits for Pre-K – Grade 12 
school-age dependents.     

Candidates wishing to learn more about QAK can go to the school’s website at: https://qak.edu.qa/  

Application Procedure  

The deadline for receipt of applications is November 26th, 2019.  The review of files will begin as 
soon as applications are received.   Candidates should note that Qatar Foundation Schools reserve 
the right to make an appointment at any time, even before the deadline mentioned if an exceptional 
candidate is identified early in the process.  For this reason, interested candidates are encouraged to 
apply at the earliest possible time.   

Candidates should complete in full the application form.  In compliance with Safer Recruitment 
principles, applications with incomplete application forms will not be considered.  Also, candidates 
should provide a statement of education philosophy, including an explanation of why they believe 
they are the right person for the position.  This may be included on the application form. 

Applications should be addressed to the Director, Mrs. Aisha Al Megbali, at aalmegbali@qf.org.qa  
and copied to the Executive Director of QF Schools, Mr. Stuart Leeming, c/o gtdsouza@qf.org.qa  

Safeguarding Statement 

Qatar Foundation Schools is committed to safeguarding and promoting the welfare of children, 
young people and the vulnerable, and expects all who apply to share in this commitment.  Offers of 
interview and employment will be subject to an enhanced background and criminal record check.  
All employees, volunteers and visitors in QF schools are subject to the provisions of the QF Schools 
Child Protection Policy. 

 

https://qak.edu.qa/
mailto:aalmegbali@qf.org.qa
mailto:gtdsouza@qf.org.qa

		2019-11-14T08:30:36+0300
	Stuart Leeming




